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IMPORTANT INFORMATION !

This publication is an illustrated version of PRMS help. Since the user can access
and print help directly from the application, help is considered the primary source for
information about PRMS.

When you print help directly from the application, the format is different from this
illustrated version; however, the text is the same. Therefore, NFC provides the
illustrated version only upon customer request.

For information about this publication, please contact the Directives and Analysis
Branch (DAB). Instructions for contacting DAB and other support sources are
provided in the About This Procedure section of this publication.

Published and printed by the Directives and Analysis Branch
National Finance Center, U.S. Department of Agriculture
New Orleans, Louisiana



Title I, Chapter 25

Permissions System (PRMS)

Table Of Contents

Updated 10/03

ADbOUt ThiS ProceduUre . ..ot e e e iii
How The Procedure Is Organized . . . ... ... e e e e iii
What Conventions Are UsSed. . . . ... . iv
Who To Contact For Help . . . . . .o e e e iv
INTrOAUCTION .« .ot ettt e e e e e e e e e e 1
ADOUL PRIM S . . 1
Related SYStEMS. . . . . ottt e 2
Responsibilities. . . . . .. .. 3
Getting Started . ...ttt 5
Learning About PRIMS. . . . . . 5
* * ----------------------------------------------------------------
* * ----------------------------------------------------------------
Starting PRMS For STAR . . .. oo e 8
EXiting PRMS . . . ... 8
PRMS Operating FeatUres . . . . . . oo e e e e e e e 8
Permissions MENU . . . . ..ot e e e e 11
USINg PRIMS .. 13
Selecting An APPLCAtION . . . . .ot 13
Searching For AUser On The User LiSt. . . . .. oo e e e e e 13
Adding/Updating AUser On The User List. . . ... .o 14
Using The Employee List Search POp-up. . .. ... ..ot 15
Using The Employee List WINAOW. . . . . ..ot e e e e e e e 16
AsSIgNINg USer Profiles . . . . ..o 17
Field Instructions For PRMS WINAOWS ...ttt e e e e 19
* * ----------------------------------------------------------------
* * ----------------------------------------------------------------
Permissions Menu Field INStructions. . . . . .. .. oo i e e e e e 20
* * ----------------------------------------------------------------
User List Search Pop-up Field InStructians. . . .. ... oo e e e e e 20
User List Window Field INStructions. . . . . . . .o oo e e e e e e e e 20
Employee List Search Pop-up Field Instructions. .. .......... ... 21
Employee List Window Field INStructions. . . . ... e e e 22
User Profiles Window Field INStructions . . . ... o i e e e e 22
Reference Tables . ... 25
STAR Profiles Table. . . .. .. e e 25
* * ----------------------------------------------------------------
Heading Index . ... ... i Index - 1
i



Title I, Chapter 25
Permissions System (PRMS)

Updated 10/03



Title I, Chapter 25
Permissions System (PRMS)

About This Procedure

This procedure provides instructions for accessing and operating the Permissions System
(PRMS). The following information will help you use the procedure more effectively and locate
further assistance if needed.

How The Procedure Is Organized

The major sections of this procedure are described below:

Introduction presents an overview of PRMS, including security access information and
instructions for accessing the system. It also provides basic operational information
including how to get help using PRMS.

Getting Started provides instructions for logging onto PRMS for both mainframe and PC
applications and for using PRMS tool buttons, command buttons, functional/directional
keys, and pop-ups.

Using PRMS provides step-by-step instructions for the processes performed in PRMS.

Field Instructions For PRMS Windows  contains instructions for or descriptions of the
fields on PRMS windows.

Reference Tables provides tables for the profiles assigned to STAR and PRMS user.

Heading Index provides an alphabetical list of all headings in the procedure. When a
heading is referenced, you can use this index to locate the page number.

To keep you informed about new or changed information related to this system, NFC issues shol
publications called bulletins or amendments. This procedure and all related bulletins and
amendments are listed in the NFC External Publications Index, issued semiannually. Also, the
Bulletin Board on NFC’s home pageww.nfc.usda.ggwrovides a list of all bulletins by title

and publication date. Users can choose to view and/or print bulletins from this Bulletin Board list.

If you receive this procedure after it has been amended, you will receive the publications with all
amendments and bulletins. Remove and insert amended pages according to the accompanying
page control chart so that your procedure is current.

Updated 10/03 iii
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What Conventions Are Used

This procedure uses the following visual aids to identify certain kinds of information:

Convention Example

Important extra informationis Note: This option is grayed out to users.
identified by a note, warning, caution,

or reminder icon in the left margin.

Figure references link figures with the The Logon pop-uf{Figure 1) is displayed.
text. These references are printed in
bold sans serif font.

References to headings in the Complete the Open field as indicated under
procedure are printed in the same font Run Pop-up Field Instructions
as figure references.

Note: When a heading is referenced
in the procedure, you can use the
Heading Index to locate the page

number.

References to menu options are From the Start menu, seleStart > Run .
printed in bold italics .

References to command buttons or To return to the previous window, click
keyboard keys are printed in bold and [Close] .

enclosed in brackets. -
You must presfTab] after completing the

User Id field in order to activate tfiadd)]

button.
Field names are printed in the margin. | Agency No entry
Field specifications are printed in This field is system generated. The agency
italics. code is displayed in this field.
Note: Field entries are identified as
required?, conditional? optional3, or no
entry4.
1Required You must enter data in the field. (Note: All mandatory fields on PRMS screens are highlighted to distinguish
required entries from optional entries. The highlighted fields must be completed to avoid rejection.)
2conditional You may be required to enter data, based on criteria indicated in the field instructions.
3optional You may elect to enter data in the field. If the field is left blank, no data is system generated.
“No entry You do not enter data in the field. The field instruction states the reason for no entry.

Who To Contact For Help

For questions about the system (including help with unusual conditions), contact the Customer
Support Center &04-255-5230.

For questions about NFC processing, contact the Payroll/Personnel Operations Section at
504-255-4630.

For access to PRMS, contact your agency’s ADP security officer.

For questions about this procedure, contact the Directives and Analysis Brafdh2&5-5322

Updated 10/03
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This section presents the following topics:
About PRMS

Related Systems
Responsibilities

About PRMS

Updated 10/03

The Permissions System (PRMS) is a Windows-based application of the National Finance
Center (NFC). PRMS operates in a Windows format requiring Windows 95, Windows 98, or
Windows NT 4.0 or higher. PRMS is used to establish user profiles (rol€s)fqrersonal
computer (PC) applications (System For Time And Attendance Reporting (STAR)) after
users are established in the Employee System (EMCP).

Features of PRMS:
 Establishes user profiles (roles) foi* STAR.

* PRMS for STAR contains the EMCP software. When a user requests PRMS for
STAR, EMCP is included.

Before an application that uses PRfM% can be accessed, (1) system users must first be
entered in EMCP and (2) system users established in EMCP must be granted roles in PRMS.

* *PC applications require installation of PRMS* There is no data included in the STAR
database upon installation. All STAR users must be entered in EMCP by the STAR System
Administrator.

Note: Once the applicable version is installed, and users are set up in EMCP, roles can
be established in PRMS. Once these roles are established, users can access the
applicable application. Instructions for installing PRMS (and other NFC applications)
are available on the NFC Resource Center on the NFC home page at
www.nfc.usda.gouf when trying to install PRMS, you get an ODBC error message,
you must first make sure that you are running Version 3.0 or greater of ODBC. If you
do not have Version 3.0 or greater, you must reinstall your mdac file. Windows 95 and
98 users should also reinstall the applicable dcom file. Also, when a System
Administrator reinstalls PRMS, the existing copy of PRMS along with the database
file are overlaid. Therefore, if you want to retain your database file, you must copy the
file to another drive before reinstalling PRMS.

For more information, see:

PRMS Users
Hardware And Software Requirements
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PRMS Users

Agencies must designate an Administrator to establish roles in PRMS after the users are set

up in EMCP. This Administrator must grant these roles before users can begin wbrking.
After the roles are assigned, a user can work in the application. Users can have more than one
role in a particular application.

Hardware And Software Requirements
You will need the following to run PRMS:
* A PC capable of supporting Windows 95, Windows 98, or Windows NT 4.0 or higher.
* Windows 95, Windows 98, or Windows NT 4.0 or higher.

» Super Video Graphics Array (SVGA) monitor set to 800x600 resolution and small
fonts.

* Inkjet printer or laser printer (with at least 1 megabyte of memory).

* PRMS application software.

Related Systems

Systems that interface with EMCP are described below:

Employee System (EMCP)EMCP is a Windows 95/NT/98 system designed, developed,
and maintained by NFC. EMCP is used to establish users for mainframe and PC
applications. Once users are established in EMCP, they are granted roles in PRMS.

FOCUS Reporting System (FOCUS)FOCUS is an online reporting system used to create
and generate ad hoc reports using database elements. PRMS users can request reports
through FOCUS.

* *

System For Time And Attendance Reporting (STAR)STAR is a Windows 95/NT/98
application designed, developed, and maintained by NFC. STAR is a T&A reporting
application used to record T&A data for the preparation of a transmit file sent to NFC for
processing. STAR users are granted roles in PRMS.

Responsibilities

Listed below are the responsibilities of the primary organizations involved in entering and
maintaining employee and/or user data:

The Agency:

» Downloads, installs, and maintains PRMS software for the appropriate application
users. (This individual should have a working knowledge of Windows 95,
Windows 98, or Windows NT 4.0 or higher.)

2 Updated 10/03
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» Assigns roles to users after being set up in EMCP.
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NFC:
* Processes requests within established timeframes.

* Provides reports.

Updated 10/03
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Getting Started

This section provides the following topics:

Learning About PRMS
* %

Starting PRMS For STAR

Exiting PRMS
PRMS Operating Features

Permissions Menu

Learning About PRMS

To use PRMS, you must have knowledge of Microsoft Windows. Use your Windows us€
guide for instructions on navigating in a Windows environment. Use this procedure for help
using PRMS.

For more information, see:

PRMS Help
Arranging And Viewing Multiple Windows

PRMS Help

The help feature is available to guide you as you use PRMS. To get helpHsgidodbm
the menu bar at any window. A drop-down menu is displayed with the following options:

* Help For This Window. Provides instructions for the current window.
* Help Contents Provides extensive field level help for PRMS.

* Help For Help. Provides instructions for using help.

Arranging And Viewing Multiple Windows

The window option appears on all PRMS menu bars, allowing the arrangement of open
windows for simultaneous display. To use this feature, selacbw from any menu bar.
The Window pull-down menu={gure 1) is displayed with the following option:

Figure 1. Window pull-down menu

The Cascade option overlaps the windows so that each title bar is visible.

Updated 10/03 5
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Starting PRMS For STAR

The PRMS for STAR software is available by Internet download, FTP download, on
CD-ROM, and on diskettes. To access the PRMS application from the Internet, go to the
NFC home page atww.nfc.usda.goand link to the NFC Download Center.

To start PRMS for a STAR user:

1. From the Start menu, selegtart > Programs > National Finance Center > Star
Permissions . The Permissions Menu windoWwidure 2) is displayed.
BE MEDDD1 Permissions Menu

File window  Help

M= E3

For fthorized Use Onby

Figure 2. Permissions Menu

Exiting PRMS

This section provides instructions for exiting PRMS.

To exit PRMS, seledtile > Exit on the Permissions Menu. To exit the current window, click
i

PRMS Operating Features

PRMS is designed in a Windows format, providing mouse-driven, point-and-click
functionality; command buttons; and other Windows features. This section reviews these
basic Windows features and describes other features that are specific to PRMS.

Note: Window andHelp appear on all menu bars and display the same pull-down menus.
Instructions for usingvindow are provided underranging And Viewing Multiple Windows
Instructions for usingfelp are provided unde’RMS Help.

6 Updated 10/03



Title I, Chapter 25
Permissions System (PRMS)

For more information, see:
PRMS Tool Bar
PRMS Command Buttons

PRMS Pop-ups
PRMS Functional/Directional Keys

PRMS Message Pop-ups

PRMS Tool Bar

The PRMS tool bar is a row of tool (icon) buttons located below the menu bar. Each tog
button displays an icon that depicts its processing function. Tool buttons, like menu opt
are used to display windows and initiate functions that are relevant to the open window
buttons can be used as shortcuts for selecting options from the pull-down menus. In m
cases, the tool buttons can be used in lieu of the menu bar.

paLEls bumeo

Tool buttons used throughout PRMS are shown in the following table:

PRMS Tool Buttons
Button Description
..... Used to add a record.

)
+
ﬁ Used to close a window.
s Used to delete a record.
Used to display help text.
?
Used to print the screen.
M Used to search based on data entered.
Used to display the selected employee.
el
e Used to update a record.
e

Used to display the employee’s user profile.
User Profile

PRMS Command Buttons

PRMS pop-ups contain command buttons that carry out an action described in the button’s
name. PRMS includes the following command buttons.

Updated 10/03 7
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PRMS Command Buttons

Button Description
Used to add a record.
Add
Used to cancel a function.
Cancel
Used to clear the detail area to add a record.
Clear
Used to close the window.
Close
Used to delete a record.
Delete
Used to search for the data entered.
Find
Used to print.
Print
Used to remove a user from the selected list.
Remove
Used to update a record.
Update

PRMS Pop-ups

Pop-ups do not have a menu bar or a tool bar; however, they do have command buttons that
carry out an action implied in the button’s name. For a list of command buttons that appear
on PRMS pop-ups, S&&RMS Command Buttons .

PRMS Functional/Directional Keys

Your keyboard includes the following function keys to be used in PRMS.

Function Keys

Key Description

Used to display Help.

PF1

Used to search for the data entered.

PF2

Used to close the active window.

PF3

Used to add a record.

PF4

8 Updated 10/03
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Function Keys

Key Description

Used to update a record.
PF5

Used to delete a record.

PF6

Used in conjunction with the Control key to select an
PF9 employee record.

Used in conjunction with the Hot Keys (underlined
Alt characters) to perform certain actions.

®
@
=3
>
Q
92}
&
o
=1
@
o

Used in conjunction with various hot keys to perform
c certain functions.

Used to delete text within a field.

Delete

Used to process an action.
Enter

Used to advance within a field.

Space
Bar

Used to advance to the next field.

Tab

PRMS Message Pop-ups

Throughout PRMS, message pop-ups appear when certain actions are performed. These
pop-ups notify the user of an action that must be taken and/or an error condition that must be
corrected. Command buttons are used on these pop-ups. These command buttons accept or
cancel the message. You must click a command button in order for the pop-up to disappear
and return to the active window. Following is an example of a message pbigtup ).

Updated 10/03
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USERID ALBEADY EXISTS.

Meszzage Severily

% Error = Information

Sy=term PRMS Server

Module PRA_1203C_ADD_USER

Figure 3. Message pop-up

Permissions Menu

Print

Return Code -40

Reason Code o

Tran MEL13

Stmit 1

Closze

After accessing PRMS, the Permissions Mefigufe 2 ) is displayed showing the
Permissions Menu bar with four options.

Below is a brief description of each option:

* File. Used to display the Select System, User List, and to close PRMS.

Note: The Selected System option is for NFC use only and is grayed out to users.

* NFC Use. Used by NFC.

Note: The NFC Use option is for NFC use only and is grayed out to users.

*  Window. Used to cascade open windows.

* Help. Used to display help.

To display help for an option, move to the option and seteots Option > Help at any
window. The field level helpF{gure 4) is displayed. To return to the previous PRMS

. . =
window, click '

10
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Help Topics: PRMS Help

Contents | index | Find |

Click a topic. and then click Dizplay. Or click another tab, zuch asz Indes.

2] About PRMS
?]  Permissions Adminiztrator
2] Starting PRMS
?]1 PRMMS Operating Features
& Using PRMS
@ Field Inztructions For PRRMS wWindows

®
@
=3
>
Q
92}
&
o
=1
@
o

Cloze I PFrint.... Cancel

Figure 4. PRMS Help

Each option on the Permissions Merig(re 2 ) has a coordinating drop-down menu with
additional options. To select an option from the Permissions Menu, position the arrow at the

applicable selection and click the selection.

Instructions follow for selecting and using the applicable options.

Updated 10/03 11
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Using PRMS

This section presents the following topics:

* *

Searching For A User On The User List
Adding/Updating A User On The User List
Using The Employee List Search Pop-up

Using The Employee List Window

Assigning User Profiles

Searching For A User On The User List

The first pop-up that appears when you sefé#et> User List from the Permissions
Menu Figure 2) is the User List Search pop-Ugidure 5). This pop-up is used to search fo
a record that was established in EMCP. Users on the User List are users that have alre
been assigned roles.

ME1102 Search

SINYd Buisn

Last Hame: ||

OR

User Id:

Find Cancel

Figure 5. User List Search pop-up

To search for a user:

1. From the Permissions MenBidure 2 ), selectFile > User List . The User List Search
pop-up Eigure 5) appears.

2. To search for a user on the User List, complete the fields as indicatedugadest
Search Pop-up Field Instructions

OR

To assign a new user, cliggancel] and follow the instructions under
Adding/Updating A User On The User List

Updated 10/03 13
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3. Click [Find] to search for the user francel] to cancel the function and return to the
Permissions Menu=(gure 2). If you click [Find] , the User List windowHigure 6) is
displayed. For more information on the User List window,/sg#ng/Updating A
User On The User List .

Adding/Updating A User On The User List

The Administrator can add users established in EMCP to the User List. User Id’s are
assigned using this option. The User List wind&wue 6 ) is displayed by clickingrind]
on the User List Search pop-Upigire 5). For more information on using the User List
Search pop-upF(gure 5), seeSearching For A User On The User List

e v it _________________________ HEEN
[ [ Y goT A "
"
i = 7 =)
DT LTAE
e H Hara Fresfiios
sl R LR Tk L
=
[ st
Haara: |
[ |
Afirynn Bary |
[l By (=20 S R Chaar |
||1 FET T

Figure 6. User List window

To add/update a user on the User List:

1. On the User List Search pop-ufigure 5), click [Find] after completing the fields as
indicated undeUser List Search Pop-up Field Instructions . The User List
window (Figure 6) is displayed.

2. Click ~'. The Employee List Search pop-uRiy(re 7) appears.

3. For information on the Employee List Search pop#igu(e 7 ), SeeUsing The
Employee List Search Pop-up

4. Complete the fields as indicated undeer List Window Field Instructions

Note: After completing the User Id field, you must pr@&] or [Enter] to activate
the[Add] button.

5. Click [Add] to assign the user Id or clipipdate] to update the record.

14 Updated 10/03
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Note: The Profiles column on the User List windomig(rre 6 ) is used to designate
assigned user profile¥. (yes) designates that user profiles have been assignel, and
(no) designates that user profiles have not yet been assigned. The Profiles column on
the User List windowHigure 6) is not updated until you close the User List

window (Figure 6 ), return to the Permissions Mersiglre 2 ), and reopen the User

List window (Figure 6).

Using The Employee List Search Pop-up

The Employee List Search pop-ufiglire 7) is used to search for an employee on the

Employee List. This pop-up appears when you c::ckon the User List windowr(gure 6 ).
Users on the Employee List are employees that were set up in EMCP. These employees may
or may not have yet been assigned roles in PRMS.

ME3102 S5earch

Last Hame: ||

First Hame: |

OR

SSH: l—

Cancel

c
@,
=

(=]
T
T
E<
n

Figure 7. Employee List Search pop-up

To search for a user on the Employee List:

1. On the User List windowHgure 6), click — . The Employee List Search
pop-up Eigure 7)) appears.

2. Complete the fields as indicated unéetployee List Search Pop-up Field
Instructions .

3. Click [Find] to search for the employee[a@ancel] to cancel the function.

Using The Employee List Window

Updated 10/03

The Employee List windowF(gure 8) displays a list of employees as a result of using the
Employee List Search pop-upidure 7). The Employee List windowF{gure 8) is displayed
by clicking[Find] or[Cancel] on the Employee List Search pop-@y(re 7). The Employee
List window (Figure 8) is used to select employees for which to assign profiles. For more
information on the Employee List windowidure 8 ), SeeEmployee List Window Field

Instructions .

15
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BEIME3101 Employee List [_TO[ =]
File Edit “iew ‘window Help
W E & 2

S5H Last Hame First Hame Middle Hame

10-13-1999 14:28:26

Figure 8. Employee List window

To use the Employee List window:

1. On the Employee List Search pop-@\y(re 7) click [Find] or[Cancel] . The
Employee List windowKFigure 8) is displayed.
rer

2. Highlight the applicable employee and cl.c¥ . The User List windowRgure 6) for
the appropriate employee is displayed.

Assigning User Profiles

Once a user has been established in EMCP and assigned a user Id in PRMS, the user can be
assigned roles. The User Profiles wind@igre 9) * * is displayed by highlighting the

applicable employee and clickihg_User Profile ] on the User List windowF(gure 6). For
more information on the User Profiles window, 8ger Profiles Window Field Instructions

16 Updated 10/03
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Figure 9. STAR User Profiles window

To assign user profiles:

1. On the User List windowgure 6 ), highlight the applicable employee and click
[_userprofie ], The User Profiles windowFigure 9) * * is displayed.

C
o,
=]
Q
0
Ry
<
n

2. Highlight the role(s) in th& * Name list box to be assigned to a user.

3. Click [Add] to move the role(s) from the Available List to the Selected List.
OR

4. Click [Remove] to move the role(s) from the Selected List to the Available List.

Updated 10/03 17
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Field Instructions For PRMS Windows

This section presents the following topics:

* *

Permissions Menu Field Instructions

* *

User List Search Pop-up Field Instructions

User List Window Field Instructions

Employee List Search Pop-up Field Instructions

Employee List Window Field Instructions

User Profiles Window Field Instructions

Permissions Menu Field Instructions

The Permissions Mentigure 2) is displayed when you select
Start > Programs > National Finance Center > Star Permissions . The
Permissions MenuF(gure 2) is used to make selections and navigate in PRMS.

User List Search Pop-up Field Instructions

)
Y
<
(0]
2
)
3
[e)
=
(2]

The User List Search pop-upidure 5) appears when you selegie > User List
from the Permissions Mengifure 2 ). The User List Search pop-ugidure 5) is
used to search for a user that was set up in EMCP. For instructions on this
process, segearching For A User On The User List

Last Name Optional, alphanumeric, 40 positions max.
Type the user’s last name.

Note: If you type &%b(percent sign) in the Last Name field, a list of all available
users is displayed.
OR

Updated 10/03 19
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Optional, alphanumeric, 8 positions max.

Type the user’s Id.

User List Window Field Instructions

20

System

List Box

The User List windowRigure 6 ) is displayed when you clidancel] on the

User List Search pop-upigure 5). The User List windowHgure 6 ) is used to
assign user Id’s to users established in EMCP. For instructions on this process,
SeeAdding/Updating A User On The User List

No Entry
This field is system generated. The application for which the user Id is being
granted is displayed in this field.

No entry

This field is system generated. A list of user names, user Id’s, and profile status is
displayed in this field. Once user profiles are assigned to a user, the profile
column is updated with ¥ (yes). The status of the profiles is updated when you
close the User List windowFigure 6 ) and return to the window.

Detail

Name

User Id

Alternate User Id

Dept

Agency

POI

Servicing
Agency

O

No entry
This field is system generated based on the selection made on the Employee List
window (Figure 8). The user’s name appears in this field.

Required, alphanumeric, 8 positions max.
Type the user Id being assigned.

Note: You must presgrab] after completing the User Id field to activate hed]
button.

Optional, alphanumeric, 8 positions max.

Type the alternate user Id. This field is used to assign an alternate user Id to a
STAR user (i.e., to be used when one Timekeeper substitutes for another
Timekeeper).

No entry
This field is system generated.

No entry
This field is system generated.

No entry
This field is system generated.

No entry
This field is system generated.

Updated 10/03
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Employee List Search Pop-up Field Instructions

Last Name

First Name

SSN

The Employee List Search pop-ufiglire 7) appears when you clic:<! on the

User List window FKigure 6 ). The Employee List Search pop-ufig(re 7) is

used to search for an employee on the Employee List. For instructions on using
the Employee List Search pop-Ufiglire 7 ), seeUsing The Employee List

Search Pop-up .

Optional, alphanumeric, 17 positions max.
Type the employee’s last name.

Note: If you type &%b(percent sign) in the Last Name field, the complete
employee list is displayed.

Optional, alphanumeric, 12 positions max.
Type the employee’s first name.

Optional, numeric, 9 positions

Type the employee’s 9-digit SSN.

Employee List Window Field Instructions

List Box

The Employee List windowF(gure 8) is displayed when you clidkind] or
[Cancel] on the Employee List Search pop-@y(re 7). Employees are selected
from the Employee List windowFigure 8 ), and are then assigned roles. For more
information on the Employee List windowidure 8 ), SeeUsing The Employee
List Window .

No entry
This field is system generated based on information entered on the Employe
Search pop-upF(gure 7). If you typed &b(percent sign) in the Last Name field
on the Employee List Search pop-up, the complete employee list is displayeq

Select the applicable employee and c..2 to display the User List window to
assign profiles to any employee.
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User Profiles Window Field Instructions

Updated 10/03

The User Profiles windowrF{gure 9) * * is displayed when you highlight an

employee and click_UserProfile ] on the User List windowF(gure 6 ). The User
Profiles window Figure 9) is used to assign roles to application users. For
instructions on this process, s&signing User Profiles
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System

Name

Available Profiles

Selected Profiles

Title I, Chapter 25
Permissions System (PRMS)

No entry
This field is system generated. The acronym for the application for which you are
assigning roles is displayed in this field.

No entry
This field is system generated. The user Id assigned on the User List window is
displayed in this field.

No entry
This field is system generated. The name of the user is displayed in this field.

No entry
This field is system generated. The profiles available for an application are listed
in this field. For a list of available profiles and definitions of these profiles for

STAR users, SEBTAR Profiles Table .* *

No entry
This field is system generated. The profiles selected for a user are displayed in
this field.
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Reference Tables

This section presents the following reference table:
STAR Profiles Table

* *
STAR Profiles Table

Timekeeper Allows the user to perform all T&A functions; to print employee data; to
convert data from the Personal Computer Time And Attendance Remote
Entry System (PC-TARE) to STAR; and to back up, restore, and archive
table data from the accounting and pay period tables.

System Creates and controls the user Id record for each authorized user; backs up

Administrator and restores files; imports and exports table files; archives data; and
converts data from PC-TARE to STAR.

Transmitter Prepares a transmit file and establishes Job Control Language.

Application Maintains and updates tables and establishes contact points.

Administrator

User Assigns specific contact points for user access.

Administrator

* *
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Heading Index

This index provides an alphabetical list of all headings in the procedure. When a heading is reference

can use this index to locate the page number.

A

About PRMS 1
Adding/Updating A User On The User Lid4

Agency,21
* *

Arranging And Viewing Multiple Windows5

Assigning User Profilesl7
Available Profiles22

C

D

Dept,21
Detail, 21

E

Employee List Search Pop-up Field Instructid?is

Employee List Window Field Instruction22
Exiting PRMS 8

F

Field Instructions For PRMS Window$9
First Name 22

G

Getting Started5
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H

Hardware And Software Requiremerfs,

Id, 22
Introduction 1

L

Last Name
Employee List Search Pop-up Field Instructidtis,
User List Search Pop-up Field Instructio?8,

Learning About PRMS5

List Box, 22
* %

User List Window Field Instruction®1

N

Name
User List Window Field Instruction®1
User Profiles Window Field Instruction®2

* *

O

P

* *

Permissions Menull

Permissions Menu Field Instructigrd
POl,21
PRMS Command Button9
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PRMS Functional/Directional Key40
PRMS Help 5

PRMS Message Pop-upkl

PRMS Operating Feature®

PRMS Pop-upslO
* *

PRMS Tool Bar8
PRMS Users2

R

Reference Tableg7

Related System®
Responsibilities3

S

Searching For A User On The User | 8
Selected Profile23

* *

Index - 2

Title I, Chapter 25
Permissions System (PRMS)

* *

Servicing Agency?1
SSN,22

STAR Profiles Table27
* %

Starting PRMS For STARB

System
User List Window Field Instruction®1
User Profiles Window Field Instruction®2

U

User Id, 19
* *

User List Search Pop-up Field Instructio®8,
User List Window Field Instruction®1

User List Search Pop-up Field InstructipA8
User List Window Field Instruction20

User Profiles Window Field Instruction®2
Using PRMS 13

Using The Employee List Search Pop-p
Using The Employee List Windqw6
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